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Logo Upload 
Directions 

You can upload your logo directly into mycca.net. This feature enables you to preview 
what your logo will look like in your new account, and in the student portal. 

1. Log into your mycca.net account 
2. Click on My account  
3. Click on Business info & default s 
4. Click on My logo  

 

5. This should open the Logo upload page.  This page gives directions for files type, 
size, action. 

6. Click on the Browse  button or Choose File button on a Mac.  This will open the 
browse or choose file window on your computer. 
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7. Navigate to your graphics or picture files.  Select the one you want to be your 

logo file.  Click on Open (PC) or Choose (Mac). 

 

8. Once you select the file to upload, you should see it in your Browse/Choose file 

box on the page. 

9. Click on Next 

 

10.  You should see a box in the 

lower, left-hand corner of your 

screen showing the message,  

Sending request to mycca.net. 
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11.  Once the request is completed: you will see the logo displayed as it will appear 

on your account.   

a. If you accept the upload, click Accept.   

b. If you want to try another file, click Previous. 

Logo Up

 

12. Once you accept the logo, a page will display ñYou have successfully uploaded 

your logo.ò 

13.   To see your new logo, click on the Return to My account button. 

14.   Your new logo will be displayed in the upper, left-hand corner of your screen. 

 


