
IEC Forms... 
For you, and for your clients 
through the admissions process

Keep track of your applications, passwords, and other details on this form. 

Collegeboard           username:____________________________ password: ________________________________

www.collegeboard.com

CommonApp             username:____________________________ password: ________________________________

www.commonapp.org

ACT                     
           username:____________________________ password: ________________________________

www.actstudent.org

My Student Portal   username:____________________________ password: ________________________________

www.collegeladydc.com and click on student portal

Naviance                     
username:____________________________ password: ________________________________

Recommendations

Teacher ____________________________ subject ________________ email ________________________________

Teacher ____________________________ subject ________________ email ________________________________

Counselor__________________________________________________ email ________________________________

Other (Community or Character rec.) ______________________________ email ________________________________

Colleges (You can mark down each milestone as you achieve it in your student portal as well)

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

______________________ username: ____________ password: __________ � CommonApp  � sent __________

� scores sent ________ � supplement sent __________ � recommendations __________ � Interview __________

Application Overview
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Thoughts on Your EssayThis is your way to tell the colleges something about you that they won’t find anywhere else in your 

application. Keep it personal... college admissions officers read hundreds of essays each day. 

1. Write about who you are – The topic is not as important as what you have to say about it. Successful essays

have been written about baking bread, or learning to drive.  Remember to write from your heart and not your head. 

2. Passion – This is your chance to separate yourself from the pack and show that you are an individual. Write about

what motivates you and your passion will make the reader care about it, too. This is not the place to regurgitate

your resume. Tell the admission committee exactly what makes you tick and why. It isn’t easy, but that is the whole

point. 

3. Focus on the Action – A good essay will tell a story, using imagery, and important anecdotes that set the stage

for the information. Provide important details so that the reader can see the situation through your eyes. 

4. Vocabulary – Write in your own voice, using words that you would use every day. You can use formal vocabulary

and a distant tone when you write a research paper, but the goal of this essay is different. You want the reader to

see you standing before them when they finish reading. You can even use curse words, but use them judiciously. 

5. Pacing – The first sentence (or two) of your essay is the most important. Grab the reader’s attention immediately.

Remember, they may be reading your essay at 11:30 at night. You want them to sit up and pay attention to what you

have to say.  You can start your essay with a quote if that will inspire you or describe an image. Don’t meander...

stick to one topic or idea throughout. Keep adding to the story, repeating important themes until you reach the

end, and a conclusion that sums up the story. It may be something you have learned about yourself, or a direction

that you want to take in life. 
6. Accuracy – Pay attention to word counts and don’t exceed them. If you had to read 100 essays a day, you would

stop reading after the first 700 words, too. Spell check, and then read the essay out loud. Correct spelling and

grammar are important, unless you are quoting. Also, be honest about your achievements. It is too easy to check

on inconsistencies, and you want to make a good impression!
7. Don’t be Vanilla – Take a stand, make a statement about your beliefs, anything to stand out from the crowd.

Thoughtful positions on religion, politics and other serious subjects are good topics, as long as you can back up

your ideas. Don’t be provocative just to shock or dismay, however. You still want to make sure that you come

across as likeable, and someone they will want to meet someday on campus. 

8. Write and Rewrite — Expect to edit this essay multiple times before you are done. You will also want to show it to

a teacher at school as well as your college advisor. But don’t get too many opinions. You don’t want to dilute your

own voice, and too many editors can water down what you are trying to say. 
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Making the Financial Decision

College #1

_______________

College #2

_______________

College #3

_______________

In State/Out of State

Tuition & Fees 

Housing 

Board (food) 

Books & Supplies 

Travel to and from College

Total Costs =

Need-based Aid 

Merit Aid Scholarships 

Private Scholarships

State Educational Grants 

Total Scholarships =

Work Study

Need-based Loans

Federal Student Loans

Total to be paid back =

Unmet Need or Gap

Next Steps:

Subtract Total Scholarships, Loans and Work-Study from Total Costs to calculate the Financial Gap
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These questions are a good place to start. Best answers come from current students. Academics
�    How much interaction do you have with your professors? Do you have an advisor?�    Who teaches most freshman classes: graduate students or professors?�    Would you say the academic atmosphere is competitive or cooperative?�    Is it hard to get into the classes you want?�    Is it hard to switch majors? How soon do you have to declare a major?�    Have you had any internships or research opportunities?�    Is it common for students to study abroad?

Student Life
�    Where do you go when you need a quiet atmosphere to study?�    What do students do on the weekends?
�    How safe do you feel here?
�    Do you have a car? How do most people get around?�    How conservative or liberal is the student body?

Extracurricular Activities
�    What outside speakers or bands were recently brought to campus?�    How important are sororities and fraternities to the social scene? (different from how many people “go greek”)
�    What are the most active/popular student clubs and organizations?
Other
�    What do you love most about being here?�    What’s the one thing students complain most about?�    What other schools did you consider? Why did you decide to go to this one?

Don’t forget to: 
�    Pick up a school newspaper to get student views of campus life�    Read the bulletin boards in the student union, dorms and academic departments�    Check out the college bookstore
�    Explore the neighborhood around campus�    Visit the buildings you will use regularly: library, dining hall, athletic facilities, science labs
�    If possible, attend a class or sporting event�    Eat in the dining hall or at the snack bar

Campus Visit Checklist

Wendie Lubic, Educational Consultant202.244.6920 t ��202.246.6920 cwendie@collegeladydc.com
www.collegeladydc.com
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Forms include:

IEC Contract 

Family Information

Academic Profile

Application Overview

Initial Interview 

Selection Criteria Quiz

Campus Visit Checklist

Campus Snapshot

High School Timelines

Financial Aid Timeline

Essay Guidelines

Making the Financial Decision

Making the Decision Grid

and more....

One of the most difficult things for new 
(and experienced) IECs is to develop a set of attractive
and personalized tools to help guide your students
through the process. How do you put all the
information together in an attractive and easily
accessible way?

In conjuction with MyCCA, Off the Wall Industries will
provide you with a set of IEC-specific forms that are
personalized with your logo, address, and information.
These forms will be available as pdfs for printing, or as
Adobe Reader enabled forms that can be filled out and
emailed. 

With each order you receive a set of forms to edit to
your specifications, and regional differences. When you
return the corrections with your logo, you will get back
a set of forms specifically designed for your business. 

The forms will integrate with MyCCA, and have
prompts to remind your student to go to their student
portal regularly. 

Personalized pdf forms: $125 (for IECA or MyCCA members)

With Electronic Form Fields $175 (for IECA or MyCCA members)

For more information contact 

Cyndy McDonald (cyndy@mycca.net) 

Wendie Lubic (wendie@collegeladydc.com)

or go to www.collegeladydc.com/Forms.html


